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Strictly Confidential 
 
These instructions are strictly confidential and, in common with the scripts you will view and mark, they must 
never form the subject of remark of any kind, except to Scottish Qualifications Authority staff.   
 

 
Marking 
 
The utmost care must be taken when entering Item level marks into Appointees Online. 
 
It is of particular importance that you enter a zero (0) when the candidate has attempted a question but has not 
gained a mark and a dash (-) when the candidate has not attempted a question.   
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9 Normally, do not penalise: 

  Working subsequent to a correct answer;  Omission of units; 

  Legitimate variations in numerical answers;  Bad form; 

  Correct working in the wrong part of a question; 

 unless specifically mentioned in the marking scheme.  
  
10 No piece of working should be ignored without careful checking – even where a fundamental 

misunderstanding is apparent early in the answer.  Reference should always be made to the 
marking scheme.  Answers which are widely off-beam are unlikely to include anything of relevance 
but in the vast majority of cases candidates still have the opportunity of gaining the odd mark or 
two; provided it satisfies the criteria for the marks. 

 
11 If in doubt between two marks, give an intermediate mark, but without fractions.  When in doubt 

between consecutive numbers, give the higher mark. 
 
12 No marks at this stage should be deducted for careless or badly arranged work.   
 
13 It is of great importance that the utmost care should be exercised in adding up the marks.  Using the 

Electronic  Marks Capture (EMC) screen to tally marks for you is not recommended.  A manual 
check of the total, using the grid issued with this marking scheme, can be confirmed by the EMC 
system.  

 
14 In cases of difficulty, covered neither in detail nor in principle in these instructions, attention may be 

directed to the assessment of particular answers by making a referral to the Principal Assessor (P.A.) 
Please see the general Instructions for P.A. referrals. 

 
15 If a candidate presents multiple solutions for a question and it is not clear which is intended as their 

final attempt, mark each one and award the lowest mark. 
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